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While the precise nature of your project will vary from organization to organization, the overall goal of your analytical project is for you to understand course concepts and issues using data derived from interviews and observations at your non-profit organization. Subsumed under this are several more specific objectives. First, you should gain a practical understanding of at least two topics covered in class until that point. Second, you should gain some familiarity with basic qualitative research skills, including interviewing, transcription and analysis. Third, you should gain some familiarity with specific issues that the non-profit organization itself faces on a day-to-day basis. Fourth, you should learn how to construct arguments and express them clearly in writing.

Process requirements:

1. You should conduct four interviews with members or significant stakeholders of your organization. There may be instances where four interviews are not possible. In those situations, you must coordinate with your section leader to identify alternatives.

2. You should conduct each interview using the interview schedules that we are co-developing.
3. You should obtain informed consent from each research participant, using a format approved by your section leader.
4. You should read up on any literature you can find on the nonprofit organization itself and speak to staff (if they are available) to gain overall familiarity with the organization.

5. The interviews you conduct should be transcribed, and we recommend that you tape record them for this purpose. We will keep one or two portable tape recorders with us for this purpose, but you should try and get one of your own. Tape recorders may also be available at the Instructional Media Center for you to check out. Transcribing your data, while a pain in the neck, is invaluable for a) ensuring accuracy, b) beginning your analysis, and c) circulating interviews.
6. As per university requirements, you should complete the online course titled “Human Participant Protections Education for Research Teams” and obtain a completion certificate for the same. If you have already taken this course as part of COMM 460, please hand in a copy of your completion certificate with your paper. Specifically, you should:

a) Go to http://cme.nci.nih.gov/ and register. You will have to provide a unique username, your email address, and a street address. This is a govt. website, and the information you provide will not be used for any marketing purposes.

b) Select Option 3 (Completion Certificate only, no Continuing Education Credits) when you register for the course.

c) After you complete your registration, you will be given an option of ‘Course One’ and ‘Course Two.’ Choose ‘Course One.’

d) Take the course. I estimate that it will take you about an hour. There are six sections of the course. Each section should take you about ten minutes to read. Make sure that you take the quiz/exercise at the end of each section.

e) You don’t have to take the entire course at one time. You can log back on and complete the course whenever you have the time to do so.

7. You should arrive at the exact topic for your analytical project in consultation with your section leader. The topics may vary from organization to organization, and you will probably be assigned additional readings.
8. While writing your paper, you should consult the online writing lab at Purdue University, at http://owl.english.purdue.edu. 

Product requirements:

1. Your paper should be eight pages long, in double-spaced 12-point Times New Roman font, with standard margins, or equivalent.

2. The paper should contain a distinct introduction that provides an overview of your paper, the areas you are analyzing, and your overall argument.

3. The body of the paper must contain distinct sections, with transitions and signposts as appropriate. Whenever you make an argument or a claim, it must be supported by evidence, either in the form of a quote from an interview, or in the form of a citation.

4. The conclusion of the paper must summarize your main arguments and provide recommendations, if required.

5. Your paper must contain a bibliography.

6. A copy of your NIH Course Completion Certificate must be attached to your paper.

7. You should also submit the tapes, and/or transcripts of your interviews with your paper to yoru section leader. In the event that other members of your group need your transcripts, you should consult with your section leader as to a date on which transcripts will be circulated.
8. These papers are due by the beginning of Spring Break. You may submit them earlier, if you wish. 

9. You may bring your papers to me for an ungraded verbal response.

10. Rewrites: You have the opportunity to rewrite your paper for up to three extra points. You must let me know whether you plan to do a rewrite within three days of receiving your paper from me. You must complete your rewrite within two weeks of receiving the original paper. If submitting a rewrite, you must attach the original graded paper with the rewrite.

Recommended schedule of events for Analytical Project:

1. The following is a recommended timeline. It may differ from organization to organization.

a) Finalize interview lists by February 13.

e) Complete interviews by March 1. Complete transcriptions immediately after conducting each interview.
g) Consult with section leaders by March 2-5 re. the content of your paper. Select a final submission date between March 5 and Spring Break, and hand it in to your section leader in writing.
h) Complete first draft of paper by March 16.
2. We will have both research and writing workshops in class for the analytical project, as outlined in your syllabus. 
