Guidelines for Submitting Materials to OrganizationalCommunication.com

We welcome contributions that will be useful to org comm teachers and students. If you have handouts, case studies, exercises, etc. to share, please send them as e-mail attachments to tzorn@mngt.waikato.ac.nz. 

Before sending materials, please edit them so they're exactly like you want them to appear on the website. Following are some guidelines that we require.

1. Remove any course-specific identifiers, dates, etc.--so the materials are reasonably generic and ready to use by other instructors in their courses. 

2. If you want your name on the handouts (e.g., "Prepared by George Cheney, University of Utah"), please center this right below the title of the document. You'll see examples of this on most of the handouts on the Resources page. If you don't want your name on the handout, that's fine, too. 

3. Materials should be sent in either Word or PDF. Specify if you want Word documents converted to PDF. By posting materials in PDF format, you increase the likelihood that what you've written is not altered. Word documents allow instructors to modify the materials easily to suit their purposes. 

Thanks,

George, Lars, Ted, & Shiv

